[附件1]派遣函--请用公司抬头纸打印
在职证明

[bookmark: OLE_LINK2][bookmark: OLE_LINK1]兹证明XX (护照号：E0630****)是我司的xx，月薪xx元。她从x年x月起在我公司工作。现申请从x年x月x日 到x年x月x日前往澳洲xx，我司同意其请假，行程中所有费用由她本人支付。我公司保证其在旅游结束后按时回到中国。在其出国期间，我公司将保留其职位，她回国后，将继续为我公司工作。
特此证明！

   单位名称： 
  单位地址：
   单位电话：
   负责人： 

[bookmark: _GoBack]
CERTIFICATION

This is to certify that xx（P.N.: E0630****）is the xx（职位） of our company. His/Her monthly salary is RMB xx（月薪）. He/She has been working here since xx（入职时间）. Now she is going to travel to Australia from xx to xx（行程时间）. Our company allows his/her leave. And all the expenses will be covered by himself/herself. We guarantee that he/she will return to China on time. We will keep his/her position when he/she goes abroad. And upon his/her return he/she will resume his/her duty in our company. 
Your favorable consideration will be much appreciated.
Best regards，

        Company name: 
  Address: 
Tel: 
   Principal: 


